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How to Register?

1. Access the below link to register for the portal services.
https://portal.rakmhsu.ac.ae

2. Click on ‘Click here to Register’ link. If you are already registered for the Student Scientific Conference using
this portal with the active university email id, there is no need to register again here. You can use the 'Forgot
Password' link to reset your password due to the password expiry policy.

Figure 1: Portal Login Page

3. Enter your University email id or registered email id in Email field, Confirmation Email ID field. Email id does
not match error message will be shown if entered email id does not match with the confirm email id.

Registration

Figure 2: Registration
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4. Click on Register button. ‘Verification link has been sent to your registered email address’ message will be

shown.

Registration
s
v

Successlil

Veriication link has been sent to your registered email address

Figure 3: Registration Successful Message

5. Login to university email account or registered email account to continue further. Click on the received link as

shown in below figure.

« B 0 W 28 0 @ m D

RAKMHSU Portal - New User Registration nbox «

o Portal <portal@rakmhsu.ac.ae

Dear Test,

Greetings from RAKMHSU 111

Please click on below link to Complete the Registration process for the creation of
Account. You will get confirmation E-Mail after completion of the account creation

on your Registered University E-Mail Account.

Verification Link : hitps://portal.rakmhsu.ac.ae/new word-creation/
0189¢aa552598b845b29b17a427692d1/3M5SkXnQSATXBhWyQ

Please contact IT Department for any issues Mggc_m?arakmhs&e if required

***** This is a system generated E-Mail, do not reply to this E-Mail **=

Thank you,
RAKMHSU

< >
2 I
“«

Figure 4: Email Notification

6. The password creation page will load. Enter the password in the 'Password' and 'Confirm Password' fields.
While entering the password, please adhere to the password policy shown below.
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¥ O® B X

®

Figure 5: Password Policy

Set Your New Password

2  wwi@rakmhsu.acae

Figure 6: Set User Credentials

7. Click on the Submit button. If the entered details are correct, a message saying 'Your registration process has
been completed successfully' will be displayed, and an email will be sent to the registered email address.

Login
2 1a @rakmhsu.ac.ae

Successiit
v

Your Registration process completed successhully

Figure 7: Registration Successful Message
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« B O 2 0 & m D i N
RAKMHSU Portal - Registration Successful inbe a ®
o Portal <portal@rskmhsu.sc.ae @AM wesage) @
Dear Test

Greetings from RAKMHSU 11

Your Regisiration s successful and your Account has been Activaled. Now, you can
access RAKMHSU Portal by refemng following details

Login URL : iips:/porial kMNSU.Ac 3
User ID : [l @rakmisy ac.ae
Password : As Entered during Registration Process

Please contact IT Department for any issues it suppor@rakmhsy ac a8 if required

+++ This Is a system generated E-Mail, do not reply 1o this E-Mail

Thank you,
RAKMHSU

& Reply ) ( ~ Forward )

Figure 8: Email Confirmation

8. After completing the registration, access the portal application login link and enter your email ID and password.
Click on the 'Login' button. The user's home screen will be displayed as shown in the figure below.

® @ oBeTAY3I v

E-Log Book

Student E-Log Book

Figure 9: User Dashboard
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X @ oseTavs v

EEDashboard fpHome  [BLog Book -

Welcome to Student eLog Book

Instructions

This student eLog Book will be used to submit clinical rotation reports, patient profile forms, pharmaceutical care plans, and other self-directed reflection reports for review and evaluation. Workflow can
be divided into two parts - Student Activities and Student Assessments with respective e-forms which can be accessed by students, faculty supervisors and hospital preceptors for submissions and
assessments related to the hospital training

OBGTAY3

eachin ant - RAK

Designation Teaching Assistant

Department RAKCOMS

Figure 10: Home Screen

How to View Log Book List?

In this page, the TA/Faculty Supervisor will be able to see the students who have submitted the log book for the
particular rotation. In order to view the list, click on Log Book > View List menu.

B Dashboard iy Home E Log Book v

Welcome to Student eLog Book

Instructions

This student eLog Book will be used to submit clinical rotation reports, patient profile forms, pharmaceutical care plans, and other self-directed reflection reports for review and evaluation. Workflow can
be divided into two parts - Student Activities and Student Assessments with respective e-forms which can be accessed by students, faculty supervisors and hospital preceptors for submissions and
assessments related to the hospital training.

OBGTAY3

eaching Assistant - &

Designation Teaching Assistant

Department RAKCOMS

Figure 11: View List Menu
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On clicking the menu, following page will be displayed. Here TA/Faculty supervisor needs to choose the filter in order to
view the log book entry submitted by the students. TA/Faculty supervisor will get the rotations in the filter if their name
is tagged with the particular rotation.

@ E-LOG BOOK

Log Book List

oard fyHome [ Log Book

Note: (*) marked fields are mandatory

Academic Year' Program Year* Rotation*

v Selact v v

Student Name/USN

Select required filter to view the result

Figure 12: Log Book List - Filter

Select the filter and click on the 'View' button. The list will be loaded as shown in the figure below. The 'Status' column
in the list provides an overview to the TA/Faculty supervisor about the number of entries submitted by the student and

their current status.

Log Book List

Note: (*) marked fields are mandatory

Academic Year* Program* Year* Rotation®

2023-24 ~ MBBS ~ Y4 v Obstetrics and Gynecology-Clinical

Student Name /USN

1 mBBS va Obstetrics and Gynecalogy-Clinical

Status

All

Batch 2

Figure 13: Log Book List - Student List for Selected Filter

Click on Student name to view the submitted entries. Log book details screen will be shown with the following details.

e Student basic information with rotation info
e Rotation Details

e Preceptor/Faculty Supervisor Details

e Submitted report information’s.
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View Log Book Details

#-0r-20m
1207202
#n-07-20m3
1 08-07-2023
 03-07-2013

# o1-07-2023

HFUHH“H

 21-06-2023

W PRECEPTOR/FACIATY DETARS

& Preceptor(First Half)
& Preceptor(Second Half)

& Faculty Supevisor
P—
.

8§ Doshboard gy Home [ Log Book ~

Name : USN: Program : MEES Year: V4

1 Rotation Date : 05-07-2023 @ Batch:atch 2 & Hopsital: Ibrohim 8in Hamod Cbaidaliah Hospital(IBHO)

Teaching Assistant Remarks

View Teaching Assistant Remarks @
Remarks

Please enter remarks

'UPDATE REMARKS

Rotation: Obstetrics and Gynecology-Clinical

Today's my ac (First Half)

Clinical rotations can give you the rare opportunity to interact with attending physicians, ask questions and observe how they care for patients in a real care setting

summary of what | have leamt(First Half)

For instance, the life of a general surgeon teaching students on rotation or in an academic setting may ditfer greatly from that of a general surgeon who is actually practicing the specialty full time

Today's my activities(Second Half)

Take the time to get to know your patients and help your team identify their needs. Students often have more time to elicit important social foctors that impact outcomes

summary of what | have leamt{Second Half)

The more you know about that patient, their personal lite, who they are, what they do, you are actually going to help yourself root that concept in memory,

® @ omav: -

¢ Back

Figure 14: Log Book - View Details

Teaching Assistants (TAs) need to review the log book entries submitted by students and provide their comments for
each entry. To do this, enter the remarks in the 'Teaching Assistant Remarks' field and click on the 'Update Remarks'
button. The entered remarks will be listed under the 'View Teaching Assistant Remarks' section. TAs can modify the
entered remarks by clicking on the 'Edit' icon, as shown in the figure below. TA remarks are visible to the faculty

supervisors.

TAs cannot enter remarks if the log book has already been reviewed by the faculty supervisor or rejected/reverted by

the faculty supervisor.

View Log Book Details

[ ROTATION DETAILS

£ 13-07-2023
#12-07-20

1072023

1 05-07-2023

4 03-07-2023

"EHH”H

#01-07-2028

#21-08-2023
& PRECEPTOR/FACULTY DETAILS

& preceptor(First Half)

Dr. Test Preceptor

& Preceptor(Second Half)
Or. General Precep

& Faculty Supevisor

Name USN: Program: MEES Year: 4

[ Rotation Date : 05-07-2023 & Batch:Batch 2 [l Hopsital : Ibrahim Bin Hamad Obaidallah Hospital(IBHO)

EIELT  pending for Review

Teaching Assistant Remarks

View Teaching Assistant Remarks
Remarks

Please enter remarks 1. Reviewed-10 Oct 2023 04:20 pm # Edit

UPDATE REMARKS

Hel ics and Gyr gy-Clinical

Today's my activities(First Half)

Clinical rotations can give you the rare opportunity to interact with attending physicians, ask questions and observe how they care for patients in a real care setting

< ¢ Back

Figure 15: Edit TA Remarks
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TAs cannot change the status of the entry. To move to the next entry, click on any date shown on the left side. If the list
is long, scroll down/up to view the entries organized by date. The status is displayed in front of each date.

Only faculty supervisor will be having the option to change the status. To change the status, click on down arrow mark

E @ Test 0BG Faculy v

BEDashboard iy Home [ Log Book v

View Log Book Details < < Back

£ 13-07-2023 =32 4 Rotation Date : 05-07-2023 & Batch :Batch 2 ) Hopsital : Ibrahim Bin Hamad Obaidallah
Hospital (IBHO)

# 12-07-2023
£ 1-07-2023 = Status

Reviewed
4 05-07-2023 ===

Reverted

View Teaching Assistal
 03-07-2023 [ == ] Rojoctad
# 01-07-2023
- 1. Reviewed-10 Oct 2023 04:20 pm

& PRECEPTOR/FACULTY DETAILS

& Preceptor (First Half)

Dr. Test Praceptor

& Preceptor(Second Half)

Dr. General Precept

& Faculty Supevisor
® Test 0BG Faculty
® o5

Rotation: Obstetrics and Gynecology-Clinical

Figure 16: Types of Status for Faculty Supervisor

Select the status as Reviewed and enter the remarks (Optional) and click on Update Status button. Any modifications
are not allowed if the status is set to Reviewed/Rejected/Reverted by the faculty supervisor.

E-LOG BOOK % @ Test 0BG Faculty -

BgDashboard  fyHome [ Log Bock ~

View Log Book Details < < Back

=13-07-2023 = £ Rotation Date : 05-07-2023 # Batch: Batch 2 21 Hopsital : lorahim Bin Hamad Obaidallah
vspitall )

m12-07-2023

= n-07-2023 =g Status

1 08-07-2023 =

Reviewed
mo3-07-2023 | ==

—
R e e

& Preceptor(First Half)

& Preceptor(Second Half)
Rotation: Obstetrics and Gynecology-Clinical

& Faculty Supevisor
.
.

activities(First Half)

Clinical rotations can give you the rare spportunity 1o interact with attending physicians, ask questions and observe how they care for patients in a real care setting

Figure 17: Status Update
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Click on ‘Yes, change it! to apply the changes.

g§0osnooar gyHome [ og Book +

Are you sure?

You want to change this stotus to Reviewed ?

Figure 18: Status Change Confirmation

Select the status ‘Reverted’ to revert the report back to the student if required. Once the student submits the request,
the faculty supervisor can change the status.

4 13-07-2023 FEREE

#12-07-2023 =
4 1-07-2023
4 05-07-2028 FERSS RS-

4 03-07-2023
# 01-07-2023 =
4 21-06-2023

Figure 19: Date Selection/Navigation

Click on the Date field to move to the next record. Each entry will have the status of the report, indicating whether it
has been reviewed, rejected, reverted or is pending for review.

Refer to the below list for different types of status:

Pending for Review: The student has submitted the entry and review is pending by the faculty supervisor.
Reviewed: The submitted entry has been reviewed by the faculty supervisor.

Reverted: The submitted entry has been returned to the student for corrections. After making the necessary
corrections, the student needs to resubmit the logbook entry and it will be assigned to the respective faculty
again for further review. Students will get an email if the entry is reverted.

Rejected: Log book entry submitted by the student is rejected by the faculty supervisor. Modification or
deletion is not possible if the entry is rejected. Students will get an email if the entry is rejected.

Click on Back button to return to the list. To move to the Home page, Click on Home icon.

Export: Click on Export button to export the data to excel.

Clear Button: Click on Clear button to clear the list and selected filter values.
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How to change the password?
Click on Profile arrow mark > ‘Preferences’ menu as shown in below figure.

E'LUGBOOK ® @ Test OBS Facuity -
B3 0oshboard fyHome  [JLog Book o - \

Welcome to Student eLog Book

Instructions

This student elog Book will be used to submit clinical rotation reports, patient profile forms, pharmaceutical care
b

ns, and other self-directed reflection reports for review and evaluation. Workflow can

vided into two port t Activities and Student Assessments with respective e-forms which can be accessed by students, faculty supervisors and hospital preceptors for submissions and

Test OBG Faculty assessments related to the hospital training
Designation professor - Obst. & Gyn.
Department RAKCOMS

T —

Figure 20: Preferences Menu

Preference page will be displayed as shown in below figure.

= @ remoer

SgDashboard  gyHome [gJLlog Book

Preferences
O
f W
£ ]
N Change Password
Test OBG Faculty
Designation Professor - Obst. & Gyn. ®
Department RAKCOMS
ent
®
ent

RESET

Figure 21: Change Password

Enter the password in Password field and confirm Password field and click on ‘Update’ button. While entering the
password, follow the password policy.
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How to view user activity details and Password change history?

Go to User Profile > Preference > Activity details section to view the login activity and password change history details

Activity Details

Login/Logout Activity Details
Sl. No. IP Address Date and Time
1 Logged In :10-Oct-2023 16:37 pm
2 Logged In :08-0ct-2023 11:28 am

Logged In :09-Oct-2023 1:08 am
Logged out :09-Oct-2023 11:09 am

Logged In :07-Oct-2023 1216 pm
Logged out:07-0ct-2023 13:40 pm

Logged In :07-Oct-2023 11:34 am
Logged out :07-Oct-2023 11:48 am

Password Change History

Sl. No. Date and Time Description

Figure 22: User Activity Details

Have you forgotten your password?

Click on ‘Forgot Password’ link in login page.

Figure 23: Forgot Password Link
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Option to enter the registered email field will be shown. Enter the registered email id and click on Send button.

Forgot Your Password?

Figure 24: Enter registered email id

On validation, ‘Password recovery link has been sent to your registered email address’ message will be shown.

Forgot Your Password?

Successlil &

4

Password recovery link has been sent 10 your registered emai address

Figure 25: Successful message — Forgot Password

Open your email and click on the link given in the email.
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3 2 0 ® 2 0 & B D i of 60 >
RAKMHSU Portal - Forgot Password  insex x a
0 Portal <portal@rakmhsu.ac.ae- 12:49PM (Omintesage) ¥ 4
Dear Test

You are receiving this email because we received a password reset request for
your account

Verification Link - hitps://portal rakmhsu.ac ae/password-recovery!
0 5525! 5 17a427692d1/8mB0gFn1WyOnDg3x

Note: This link is valid for 1 hour.

If you did not request a password reset, please contact it support@rakmnsu ac ae

= This is a system generated E-Mail, do not reply to this E-Mail **

Thank you,
RAKMHSU

("« Rreply ) ( ~ Forward )

Figure 26: Forgot Password Email Sample

Enter new password in ‘Password’, ‘Confirm Password’ field and click on Submit button. Follow the password policy
while resetting the password.

Set Your New Password

@rakmhsu.ac.ae

Password 8  Confirm Password

Figure 27: Set your new Credentials

The message "Your new password has been updated successfully" will be displayed, and an email will be sent to the
registered email ID containing the information about the password change.
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